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“Remember that
exams are just one
part of your
journey. May your

hard work bring
you closer to your
dreams. Good
Iuck!”




Overview of Key information

Examinations are a crucial part of education for all students. The process can
be a stressful and worrying time, however the key to a successful exam period
is to be prepared, understand what is expected of you, revise well and do the
best you can.

As a school, we are bound by very strict examination rules; failure to follow
these rules can have severe consequences. Current JCQ examination rules
and guidance can be found at the end of this document, it is very important
that you read these so that you know what to expect and what is expected of
you.

Knowing when your exams are will be vital to successful planning and revision.
You will have been given your Individual Candidate Timetable, it is vitally
important that you check that all your subjects have an exam entry. Your
Timetable will tell you the dates and times of your exams, it will also show your
name as it will appear on your certificates and your date of birth. It is your
responsibility to ensure that these details are correct. It is difficult, and costly,
to have certificates changed once they are issued.

When you get your Individual Candidate Timetable you may find you have
exam ‘clashes’. If you do, don’t worry. If a clash of exams does not exceed 3
hours in total you will be able to sit them back to back in the same
session, with the opportunity of a supervised twenty-minute break in
between. If they exceed 3 hours you will sit one exam in the morning and the
other in the afternoon and will spend your lunch break in quarantine with a
member of staff or an invigilator. You will be notified of the exact arrangements
in plenty of time, if you have any concerns, please see the Exams Officer.

If you have any worries regarding individual subjects, you should always speak
to your teacher for advice and support and participate in any revision classes
taking place. Your teacher will also advise you on what equipment you will
need in your exams. Bringing the correct equipment to exams is your
responsibility. You must bring your equipment in a clear pencil case and
please remember that all exams must be written in BLACK ink.

Students are expected to wear the full school uniform for all exams. You are
allowed to bring a bottle of water but the bottle must be clear with labels
removed. The volume of the bottle must NOT EXCEED 500 ml. You are not
allowed food in the exam hall. Morning exams must start by 9am and
afternoon exams start by 1.30pm. Examinations cannot begin late, so you
must arrive in good time before them. If you have any queries, about
anything, please ask either your teacher or the Exams Officer before the
exams start.

Equipment




All exams must be written in black ink, pencils may be used where stated.
Pencil cases must be transparent and any calculator lid or glasses cases
(anything in which notes could be stored) cannot be taken into the exam
venue.

Mobile phones, watches and airpods/earphones must never be taken into the
exam hall. Even if your phone is turned off and you have no intention of using
it you will be severely penalised for being in possession of a mobile phone
during your exam. NO ELECTRONIC DEVICES OF ANY KIND!

These items should ideally be left at home during the exam season. The safe
storing of these items is entirely your responsibility and the school will accept
no responsibility if any of these items go missing from your possessions.

ESSENTIAL EXAM EQUIPMENT
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Students MUST have 2 black pens, 2 HB Pencils, Rubber,
Ruler, Sharpener, Protractor and Scientific Calculator in a
clear pencil case




JCQ Requlations

The school must enforce all JCQ rules as it is a precondition of centre approval. Therefore, if you
break the rules the school cannot intervene on your behalf, we have no choice but to submit a
malpractice form. The penalties for malpractice are severe, for example if you are found to have a
mobile phone in an exam the Awarding Body will award you zero marks for that paper, penalties for
having unauthorised materials, such as notes, will be more severely punished. There are cases
where Awarding Bodies will confer and a student can be barred from taking any exams, in any
subject, with any Awarding Body, for two years. You can view all of the JCQ notices on Go4Schools.

All St Aloysius Exam Policy can be found on the school website.

Appeals Against Internal Assessment

Candidates’ work will be marked by staff who have appropriate knowledge, understanding and skill,
and who have been trained in this activity. St Aloysius’ College is committed to ensuring that work
produced by candidates is authenticated in line with the requirements of the awarding body. Where
a number of subject teachers are involved in marking candidates’ work, internal moderation and
standardisation will ensure consistency of marking.

1. St Aloysius College will ensure that candidates are informed of their centre assessed marks so
that they may request a review of the centre’s marking before marks are submitted to the awarding
body.

2. St Aloysius College will inform candidates that they may request copies of materials to assist
them in considering whether to request a review of the centre’s marking of the assessment.

3. St Aloysius College will, having received a request for copies of materials, promptly make them
available to the candidate.

4. St Aloysius College will provide candidates with sufficient time in order to allow them to review
copies of materials and reach a decision.

5. St Aloysius College will provide a clear deadline for candidates to submit a request for a review of
the centre’s marking. Requests will not be accepted after this deadline. Requests must be made in
writing.

6. St Aloysius College will allow sufficient time for the review to be carried out, to make any
necessary changes to marks and to inform the candidate of the outcome, all before the awarding
body’s deadline.

7. St Aloysius College will ensure that the review of marking is carried out by an assessor who has
appropriate competence, has had no previous involvement in the assessment of that candidate and
has no personal interest in the review.

8. St Aloysius College will instruct the reviewer to ensure that the candidate’s mark is consistent with
the standard set by the centre.

9. St Aloysius College will inform the candidate in writing of the outcome of the review of the centre’s
marking.

10. The outcome of the review of the centre’s marking will be made known to the head of centre. A
written record of the review will be kept and made available to the awarding body upon request.

The moderation process carried out by the awarding bodies may result in a mark change, either
upwards or downwards, even after an internal review. The internal review process is in place to
ensure consistency of marking within the centre, whereas moderation by the awarding body ensures
that centre marking is line with national standards. The mark submitted to the awarding body is
subject to change and should therefore be considered provisional.




Enquiries about Results

The following information explains what may happen following a clerical re-check, a review of
marking and any subsequent appeal.

If the school submits an application for a clerical re-check or a review of the original marking the
original mark may be lowered, so your final grade may be lower than the original grade you
received, it may stay the same or it may be raised, so your final grade may be higher than the
original grade you received. In order to proceed with an enquiry about results you must sign your
consent and confirm your understanding that marks may go up, go down or stay the same. There is
a fee for a review of marking and you will be advised by the relevant Head of Department as to
whether or not they think it is a risk worth taking.

The school may want to use your exam script for further teaching and learning, you will also need to
sign your consent for this.




. Joint Council for
Qualifications <

This document tells you about some things that you must and must
not do when you are completing coursework.

When you submit your work for marking, you will be asked to sign an
authentication statement confirming that you have read and followed
these regulations.

If there is anything that you do not understand, you must ask
wour teacher.

In some subjects you will have an opportunity to do some
independent research into a topic. The research you do may involve
looking for information in published sources, such as textbooks,
encyclopedias, journals, TV, radio and on the internet.

You can demonstrate your knowledge and understanding of a subject
by using information from sources, or generated from sources, which
may include the internet and Al. Remember, though, information from
these sources may be incorrect or biased. You must take care how
wou use this material - you cannot copy it and claim it as your own
WOork.

If you use the same wording as a published source, you must place
quotation marks arcund the passage and state where it came from.
This is called 'referencing’. You must make sure that you give detailed
references for everything in your work which is not in your own words.
A reference from a printed book or journal should show the name of
the author, the year of publication and the page number. For example:
(Morrison, 2000, p29).

For material taken from the internet, your reference should show

the date when the material was downloaded and must show the
precise web page, not the search engine used to locate it. This can
be copied from the address line. For example: http/news bbc.co.uk/
onthisday/hi/dates/stories/october/28/newsid_2621000/2621915.stm,
downloaded 5 February 2026.

Where computer-generated content has been used (such as an Al
chatbot). your reference must show the name of the Al tool used
and should show the date the content was generated. For example:
ChatGPT 3.5 (https:/openai.com/blog/chatgpt/), 25/01/2026.




You should also reference the sources used by the Al tool in
generating the content.

You must retain a copy of the question(s) and computer-generated
content for reference and authentication purposes in a non-editable
format (such as a screenshot) and provide a brief explanation of
how you used it. This must be submitted with your work for final
assessment so that your teacher can review the work, the
Al-generated content and how it has been used.

You may be required to produce a bibliography at the end of your
worle. This must list the full details of publications you have used

in your research, even where these are not directly referred to. For
example: Curran, J. Mass Media and Society (Hodder Arnold, 2005},

If you copy the words, ideas or outputs of others and do not
show your sources in references and a bibliography, this will be
considered as cheating.




Information for candidates
Non-examination assessments

Effective from 1 September 2025

This document tells you about some things that vou must and must
not do when you are completing your work.

When you submit yvour work for marking, the awarding body will
normally require you to sign an authentication statement confirming
that yvou have read and followed the regulations

If there is something that you do not understand, you must ask your
teacher.

JCQ Joint Council for
aec Qualificationsc:

Preparing your work — good practice

If vou receive help and guidance from someone other than your
teacher, you must tell vour teacher. They will then record the
assistance given to you.

If vou worked as part of a group on an assignment, for example
undertaking field research, yvou must write up your own account of
the assignment. Even if the information you have is the same, you
must describe in your own words how that inforrmation was obtained.
You must draw your own conclusions from the data.

You must meet the deadlines that yvour teacher gives you. Remember
- your teachers are there to guide you. Although they cannot give you
direct assistance, they can help you to sort out any problems before it
is too late.

Take care of your work and keep it safe. Do not leave it lying around
where yvour classmates can find it, Do not share it with anyone,
including posting it on social media. You must always keep your work
sacure and confidential. If it is stored on the computer networlk, keap
your password secure. Collect all coples from the printer and destroy
those you do not need.

Do not be tempted to use any prepared or generated online
solutions and try to pass them off as your own work - this is
cheating. Electronic tools used by awarding bodies can detect this
sort of copying.

You must not write inappropriate, offensive or obscene material.




Research and using references

In some subjects you will have an opportunity to do some
independent research into a topic.

The research yvou do may involve looking for information in published
sources, such as texthooks, encyclopedias, journals, TV, radio and on
the internet.

You can demonstrate vour knowledge and understanding of a subject
by using information from sources, or generated from sources, which
may include the internet and Al. Remember, though, information from
these sources may be incorrect or biased. You must take care how
you use this material - you cannot copy it and claim it as your own
Work.

Using information from published sources (including the internet)

as the basis for your assignment is a good way to demonstrate yvour
knowledge and understanding of a subject. You must take care how
yvou use this material though - you cannet copy it and claim it as your
own work

The regulations state that;
‘the work which yvou submit for assessment must be your own’;

'vou must not copy from someone else or allow another
candidate to copy from you'.

When producing a piece of work, If you use the same wording as

a published source, vou must place guotation marks around the
passace and state where it came from. This is known as referencing,
You must make sure that you give detailed references for everything
in your work which is not in your own words. A reference from a
printed book or journal should show the name of the author, the year
of publication and the page number. For example: Morrison, 2000,
pZ29,

For material taken from the internet, your reference should show

the date when the material was downloaded and must show the
precise web page, not the search engine used to locate it. This can
be copled from the address line. For example: http://news bbe.co.uk/
onthisday/hi/dates/stories/october/28/newsid_2621000/2621915.5tm,
downloaded & February 2026,

Where computer-generated content has been used (such as an Al
chatbot), your reference must show the name of the Al tool used
and should show the date the content was generated. For example:
ChatGPT 3.5 (https: //openal.com/blog/chatgpt/), 25/01/2026. You
shiould also reference the sources used by the Al tool in generating
the content,




You must retain a copy of the guestion(s) and computer-generated
content for reference and authentication purposes in a non-editable
format (such as a screenshot) and provide a brief explanation of
how you used it. This must be submitted with your work for final
assessment so that your teacher can review the work, the
Al-generated content and how it has been used.

You may be required to include a bibliography at the end of your
piece of written work, Your teacher will tell you whether this is
necessary. Where required, your bibliography must list the full details
of publications you have used in your research, even where these
are not directly referred to. For example: Curran, J. Mass Media and
Society (Hodder Amold, 2005).

If you copy the words, ideas or outputs of others and do not
show your sources in references and a bibliography, this will be
considered as cheating.

Plagiarism

Flagiarism involves taking someone else's words, thoughts, ideas or
outputs and trving to pass them off as vour own. |t could also include
Al-produced material. Plagiarism is a form of cheating which is taken
very seriously.

Don't think you won't be caught; there are many ways to detect
plagiarism.

* Markers can spot changes in the style of writing and use
of language.

Markers are highly experienced subject specialists who will be
very familiar with work on the topic concerned. They may
have read the source you are using or even marked the work
you have copied from,

Internet search engines and specialised computer software
can be used ta match phrases or pieces of text with original
sources and to detect changes in the grammar and style of
writing or punctuation.




Sanctions for breaking the regulations

If it is discovered that you have broken the regulations; one of the
following sanctions will be applied:
» vou will be awarded zero marks for yvour work;
» vol will be disqualified from that component for the
examination series in question;
» vou will be disqualified from the whole subject for that
examination series,
» vou will be disqualified from all subjects and barred from
entering again for a period of time.
The awarding body will decide which sanction is appropriate.
REMEMBER - IT'S YOUR QUALIFICATION SO IT NEEDS TO BE YOUR
OWN WORK.




Information for candidates JCQ Joint Council for
On-screen tests ee Qualifications<e

With effect from 1 Septermber 2025

This document has been written to help you.
Read it carefully and follow the instructions.

If there is anything you do not understand ask your teacher.

A. Regulations - Make sure yvou understand the rules

1 Be on time for your on-screen test{s). If vou are |ate, your work
might not be accepted.

2 Do not become involved in any unfair or dishonest practice during
the on-screen test.

3 |f you try to cheat or break the rules in any way. you could be
disqualified from all your exams.

4 Only take into the exam room the materials and equipment which
are allowed for that exam.

5 You must not take into the exam room any unauthorised matarial
Including:
(a) notes;

(b) earphones or earbuds (e.q. AirPods), mobile phones,
MPZ/4 players or similar devices, smart glasses, tablets
(e.q. iIPads or iPods):

(c) awatch.
Unless you are told otherwise, you must not have access to:
(d) Al tools, email, graphics packages or computer aided design
software, portable storage media, eq. floppy disks, CDs,

memory sticks, social media sites, spreadsheets or
the internet;

(g) prepared templates.

Bringing unauthorised material into the exam room is breaking
the rules, whether you intend to use it or not. You will be subject
to sanctions and possible disqualification.

6 Do not talk to, try to communicate with or disturb other
candidates once you have entered the exam room.

7 If you leave the exam room unaccompanied by an invigilator before
the on-screen test has finished, you will not be allowed to return.

8 Do not borrow anything from another candidate during the
on-screen test.




B. Information - Make sure you attend your on-screen test

and bring what you need

1 Know the date and time of your on-screen test(s). Arrive at least
ten minutes before the start of your on-screen test

2 |If you arrive late for an on-screen test, report to the invigilator
running the test.

3 If you arrive more than one hour after the published starting time
for the on-screen test, you may not be allowed to take it.

4 Your centre will inform you of any equipment which you may need
for the on-screen test

C. Calculators, dictionaries and computer spellcheckers

1 You may use a calculator unless you are told otherwise.
2 |f you use a calculator:

(a) make sure it works properly; check that the batteries are
working properly;

(b} clear anything stored in its memory,;
(c) remove any parts such as cases, lids or covers which have
printed instructions or formulae;

(d) do not bring into the examination room any operating
instructions or prepared programs.

3 Do not use a dictionary or computer spellchecker uniess you are
told otherwise.

D. Instructions during the on-screen test

1 Always listen to the invigilator. Always follow their Instructions,
2 Tell the invigilator at once if:
(a) you have been entered for the wrong on-screen test:
(b) the on-screen test is in another candidate’s name;
(c) you experience system delays or any other |T issues
(d) your access to the on-screen test has not been set
up carrectly;
(e) adjustments to the on-screen test have not been made for
vou, e.q. additional time has not been added, computer

reading software or speech recognition software has not
been uploaded.

3 You may be given a guestion paper or the instructions may be on
screen. In either case, read carefully and follow the instructions. Do
not open the question paper until you are told that the exam
has begun.




E. Advice and assistance

it

b3

[

If, on the day of the on-screen test, yvou feel that yvour work may
be affected by il health or any other reason, tell the invigilator,

Put up your hand during the on-screen test if;

(a) you have a problem with your computer and are not sure
what you should do;

(b)) you do not feal well.

You must not ask for, and will not bea given, any explanation of
the questions.

F. At the end of the on-screen test

axmd
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Ensure that the software closes at the end of the on-screen test

If you are required to print off work outside the time allowed for
the on-screen test, ensure that you collect yvour own work. You
must not share yvour work with other candidates, Make sure that
another candidate does not collect your printout(s)

Do not leave the exam room until told to do so by the invigilator,

Do not take any stationery from the exam room. This includes
rough work, printouts or any other materials provided for the
on-screen test.




Information for candidates JCQ Joint Council for
Written examinations e Qualificationse

With effect from 1 September 2025

This document has been written to help you.
Read it carefully and follow the instructions.

If there is anything you do not understand, especially
which calculator you may use, ask your teacher.

A. Regulations - Make sure you understand the rules

1 Be on time for all vour exams. If you are late, your work might naot
be accepted.

2 Do not become involved in any unfair or dishonest practice during
the exam.

3 If you try to cheat or break the rules in any way, you could be
disqualified from all your exams.

4 You must not take into the exam room any unauthorised material,
including:

(a) notes;

(b) earphones or earbuds (eg. AirPods), mobile phones, MP3/4
players or similar devices, smart glasses, tablets {e.q. |Pads
or iPods);

(c) watches

Any pencil cases taken into the exam room must be see-through

Remember: possession of unauthorised material is breaking the
rules, even if you do not intend to use it, and you will be subject
to sanctions and possible disqualification.

5 Do not use correcting pens, fluid or tape, erasable pens, highlighters
or gel pens In your answers,

6 Do not talk to or try to communicate with or disturb other
candidates once you have entered the exam room.

7 You must not write inappropriate, obscene or offensive material.

8 If you leave the exam room unaccompanied by an invigilator before
the exarn has finished, you will not be allowed to return

9 Do not borrow anything from another candidate during the exam




B. Information - Make sure you attend your exams and

bring what you need

1 Know the dates and times of all your exams. Arrive at least ten
minutes before the start of each exam.

2 If you arrive late for an exam, report to the invigilator running
the exam.

2 If you arrive more than one hour after the published starting time
for the exam, you may not be allowed to take it.

4 Only take into the exam room the pens, pencils, erasers and any
other permitted equipment needed for the exam.

5 You must write clearly and in black ink. Coloured pencils or
inks may be used only for diagrams, maps, charts, etc, unless
the instructions printed on the front of the guestion paper
state otherwise.

C. Calculators, dictionaries and computer spellcheckers

1 You may use a calculator unless you are told otherwise.
2 |If you use a calculator
(a) make sure it works properly; check that the batteries are
warking properly.
(h) clear anything stored in its mamory,
() remove any parts such as cases, lids or covers which have
printed instructions or formulae;
{d) do not bring into the exam room any operating instructions
or prepared programs
3 Do not use a dictionary or computer speallchecker unless you are
told otherwise.




D. Instructions during the exam

1 Always listen to the invigilator. Always follow their instructions.
2 Tell the invigilator at once if
(&) you think you have not been given the right guestion paper
or all of the materials listed on the front of the paper;
(b) the question paper 15 Incomplete or badly printed,;

(c) you think vou have not been given the expected access
arrangement(s).
3 Read carefully and follow the instructions printed on the question
paper and/or on the answer booklet.

4 Do not start writing anything until the invigilator tells you to fill in
all the details required on the front of the question paper and/or
the answer booklat. Do not open the guestion paper until you
are told that the exam has begun.

5 Remember to write your answers within the designated sections of
the answer booklet.

6 Do vour rough work on the proper exam stationery. Cross it
through and hand it in with your answers.

Make sure you add your candidate details to any additional answer
sheets that you use, including those used for rough waorlk.

E. Advice and assistance

1 If, on the day of the exam, you feel that your work may be affected
by ill health or any other reason, tell the invigilator,

2 Put up yvour hand during the exam if:
{a) you have a problem and are not sure what yvou should do;
(b)) yvou do not feel well:
(c) you need more paper.

2 You must not ask for, and will not be given, any explanation of
the questions.

F. At the end of the exam

1 If you have used more than one answer booklet and/or any
supplementary answer sheets, place them in the correct order.

Flace any loose additional answer sheets Inside your answer
booklet. Make sure you add your candidate details to any additional
answer sheets that you use. For CCEA examinations, any loose
additional answer sheets should be placed behind your script.

2 Do not leave the exam rocom until teld to do so by the invigilator,

X Do not take any stationery from the exam room. This includes the
question paper, answer booklets (used or unused), rough work or
any other materials provided for the exam
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What is AI?
Al stands lorartifical intelligence and can

b Lised to create tet images vicksos, milse

and anwork based on instnuctions given toan Al toal.

When can | use AI? m
«Yaur teachers may use It in class when

teaching the course, but remermber
teaching in the classroom is not an exam!

- Thers are some atsessiments wheare you c3n use
Al —your teachers will tell you if vou can or
cannot use an Al tool.

- Remember, the rules are different for different
assessments and subjects, so always check with
your teachers first!

- When an Al tool is allowed, you must
acknowledge™ the Al tools and the material
produced by the Al tool that you have used in
wour work, If you do not acknowledge Al use, it
will be considered as cheating.

If I'm aliowed to use Al, how is this breaking the rules?
= Al misuse B when you use an Al tool inan exam or assessment where you are not allowed to: and/for

Information for candidates
Al (Artificial Intelligence and assessments)

What is an Al tool? m

Al toois ane applications, such as
ChatGPT, Shapchat My Al Google
and Googie trarsiate Thers ara many mans!®

—

When can | not use an Al tool?

= Al toals cannot be usad inan exam
or any ather assessment where exam
rulesapply.

- This is what exam boards cal| Al misuse and

is a form of cheating.
“Schnowdedgment - When producing a piece of wordl il you
e the same wording 25 a published source, you must ploce
guitation marka arourd the pessage and siate wherne it
carme from. This i know as referencing. You rmust make
siire that wou give detallsd referenoes for esensthing in your
wiork which is not in your own wards, for sample, ChatGRT

A5 hipsfopenoiomybiog/chatgpy] 25002025

IF ¥OU USE AN Al TOOL, YOU CANNOT GET
MARKS FOR WHAT THE Al TOOL HAS
PRODUCED; AS IT IS NOT YOUR OWN WORK

?

- Whare you use an Al tool to create work and then say it's your own. L ]

How to make sure you don't misuse Al

DECLARE

- Bermember to sign your declaration form whan
handing inyour wark far finzl assessment.

- Wour signature on the declaration form tells your
teacher and the exam board that you are saving
all the work vou're handing in ks your own

« If you have used an Al tool, you must declare™®
that you have us=ed it before signing the
declaration form!

eciare - s rreans Bran wieey Yow subemil your work for

marking, the ssarding body will narmally reguire you o sign
am authentication statement conlirming that you Fayve fesd

ard {ollawed the regulations
Enow
the rules

Check with

ACKMOWLEDGE

IT'you are allowed o use an Al toal Inowour
assessment [remember to check!), you must
do the following:

- reference the Al taal you have used

Jgive the date of when the Al tool generated the
content

+give detais of how you used it

«save streenshots of what you have asked er
Instructed the Al tool to do and what answer
the Al gave you, and include this with the
wear ke submitted,

s ACKNOWLEDGE
your teachers &a and DECLARE




JCQ Information for candidates
M Using social media and examinations/assessments

While we like to share our
experiences online, when it
comes to exams and other
assessments, we have to be
careful.

Sharing ideas online can be
helpful when you're studying
or revising

However, sharing certain cQ Things to do on social media:

information (see information
on the right) can break the rules
and could affect your results

- Have fun
» Be responsible

» Report any exam or assessment content you see to
your teacher

If you're not sure what you can
and can't discuss online, check

with your teacher co
= Things not to do on social media:

If you receive exam content
on social media, you must
tell your teacher

. Buy/ask for/share exam or assessment content

» Pass on rumours of what's in exams or assessments
- Share your work Please

. Work with others so that your assessment is not your take the time to
own independent work familiarise Mrs&lf
with the JCQ rules:

jcq.org.uk/exams-office/
information-for-candi
dates-documents

Don't be caught out by
scammers selling fake
exarm papers

If you do any of the above
activities, you may:

- Receive a written warning
» Lose marks
+ Be disqualified from a part of or all of your gqualifications

- Be banned from taking exams and assessments for a
number of years




JCQ Guidance for parents, carers and

B students about access arrangements

b J WHAT ARE ACCESS ARRANGEMENTS?

= Access arrangements allow students with specific needs, such as special educational needs or
disabilities, 1o access an exam.

«  They allow students to show what they know and can do without changing the demands of the exam.

by | HOW WILL THE PROCESS START?

« Parents and carers should let the SENCo know as soon as possible if their child has additional
needs, Good and open communication is important.

*= Students in further education should record their additional needs on the college's enrolment form.
=  The SEMCo will wark with teachers and the student to identify possible arrangements.

= arious access arrangements are available. For example, support for students who have difficulties
with reading, writing, speed of working or concentration.

= Mot all students with additional needs will require access arrangements. This depends on whether
their difficulty affects their access to exams. Additional needs or a diagnosis alone do not entitle a
student to access arangements,

2 J WHO WILL MAKE THE ASSESSMENT?

= |f astudent has leaming difficulties, the school or college’s appointed assessor must conduct the
assessment 1o determing the need for access arrangaments, such as 25% extra time.

= |f an external assessor diagnoses a learning difficulty (for example, dyslexia or dyscalculial, the
assessment can only be used as evidence for access arrangements If the assessor has liaised with
the school or college and recelved the necessary access arrangements papenrwork In advance of the
assessment taking place.

« Specialists (for example, a medical consultant or a psychiatrist) are responsible for providing a
formal diagnosis. They are not responsible for decisions about access arrangements.

= The school or college must decide which access arrangements a student has for their exams.

= Teachers must give evidence to show that an access arrangement 15 needed. The schoal or college
will record how effective the arrangement is in the classroom, In Intemal tests or in mock exams.

2} WHAT ELSE NEEDS TO BE DONE?

®

=  The school or college will have to apply for some arrangements.

= |f a student has complex needs, a school or college can discuss their needs with the exam board.

FINALLY

Schools and colleges must follow the rules. They are inspected and If thay are found 1o be breaking the
rules, this will be malpractice.

If you have any guestions about access arrangements,

please speak to the school, college or SENCo.







