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Job Title: 
Head of Department English (Maternity Cover)
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REF:                  	STAC/HODE-P0424
Contact Name:  Paula Dyer 
Contact Email: 	HR@sta.islington.sch.uk   
Closing Date:	08 May 2024
Interviews:    	Interviewing immediately

Job Title:              	Head of Department English
		(Maternity Cover)
Contract Type:      	Maternity or parental leave cover
		- until the return of the postholder
Work Pattern: 	Full-time
Location:                	Highgate, Islington, London
Salary:                    	Up to UPS 3 + TLR 1c 
Start Date              	September 2024






St. Aloysius’ College is a high performing Roman Catholic Boys secondary school with a Mixed Sixth Form in the Borough of Islington. It has provided the local community with over 140 years of high-quality education.  The College is on a journey to Outstanding having received a “Good” Section 5 OFSTED report in June 2022.  It is a highly regarded school in the local community, based in a vibrant location in North London with excellent transport links.

It is a friendly and supportive school community with a focus on excellence and high expectations of all. Staff development is a priority on our journey to Outstanding.  We are now looking to appoint an enthusiastic and committed HoD English (maternity leave cover) to help us deliver outstanding educational opportunities and outstanding outcomes for all of our pupils.  Results in English are very strong both at GCSE and at A-level.

We can offer:
· The opportunity to teach enthusiastic, motivated and respectful students
· Supportive, hardworking Governors and colleagues who care passionately about our school and the local community
· Future career development and a well-structured CPD programme
[bookmark: _heading=h.gjdgxs]
We are looking for someone who will: 
· Lead and manage a team of enthusiastic and committed staff
· Secure top grades in GCSE and in A-level
· Be an outstanding reflective classroom practitioner and a strategic thinker 
· Be able to assist with the development of strategies to ensure every pupil makes good progress in accordance with the schools’ targets and expectations 
· Have a commitment to ongoing professional development
· Be committed to inclusion and well-being of all pupils irrespective of their ability or background
· Be an outstanding role model in your own professional practice including teaching and learning
· Have the capacity and skills to manage workload and to meet deadlines
· Be able to assist with the development and delivery of our SEND and intervention strategies 
· Have the knowledge and skills to take responsibility for maintaining up to date curricular intent as directed by your line manager which includes curriculum maps, plans schemes of work and assessment plans
· Have the knowledge and skills to plan and deliver outstanding lessons that inspire and enthuse pupils
· To set and mark homework and assessments as per school systems
· Be expected to play a full part in the extra – curricular activities of this forward-thinking school
For more information about our school, please visit our school website https://www.sta.islington.sch.uk/, and if you would like to come and see the school, please contact the school office to arrange a tour on 020 7561 7800 or email enquiries@sta.islington.sch.uk

We review applications prior to closing date, so please apply as we may close the advert early due to a good response in applications.

Please complete the application form below in this document and return it to HR@sta.islington.sch.uk or apply online at http://jobs.islington.gov.uk/disciplines and fill out an application form. If you need any assistance, please contact Schools HR at schoolsrecruitment@islington.gov.uk quoting reference STAC/HODE-P0424. 
CV’s will not be accepted. 

St Aloysius College is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. An enhanced DBS (Disclosure and Barring Service) with barred list check is required for all successful applicants and positive references.

In line with KCSIE 2023 and safer recruitment practices, St Aloysius will conduct an online search for all shortlisted candidates. The online search is part of our safeguarding checks and will seek publicly available information on candidates’ suitability to work with children. Shortlisted candidates will be provided with further guidance and will be asked to clarify their online presence.

[bookmark: _Hlk135152152][image: Certificate]
             


Job Description - Main Scale Teacher

The purpose of the Job Description and Person Specification is to provide information about the role and the skills a successful candidate must have.  

Job Title:	Main /Upper Scale Teacher
Reporting to:	SLT line manager
Grade:	Up to UPS 3 + TLR 1c
Purpose of the post:	To provide high quality teaching and learning, to raise standards of attainment and to ensure the progress, achievement and enjoyment of all pupils.

Main Duties & Responsibilities
· Fulfill the professional responsibilities of a teacher, as set out in the School Teachers’ Pay and Conditions document
· Meet the expectations set out in the Teachers’ Standards 
· Take specific responsibility and accountability for the day-to-day management and organisation of their key subject

Teaching & Learning
· To promote the Catholic ethos of the school
· To promote the school vision
· To support relevant aspects of the School Improvement Plan
· To support school policies with a commitment to high standards, high expectations and high achievement for all pupils
· To support a climate which encourages all pupils to achieve highly in your subject
· To be aware of current educational developments and the conclusions of educational research that may be relevant to practices and policies within the school
· To take advantage of relevant opportunities for professional development to ensure professional growth
· To play a full part in the Performance Management cycle
· To play a full part in departmental and whole school monitoring and evaluation
· To take an active part in corporate responsibilities i.e. duties, ensuring pupils’ adherence to school rules and to be proactive around the building
· To be punctual for school and lessons responding immediately to bells
· To be ready for lessons meeting pupils at the door to ensure an orderly changeover between lessons and a purposeful start to the lesson
· To dismiss pupils in an orderly fashion from the room
· To be committed to achieving excellent attendance
· To plan and teach high quality lessons at all times in line with the subject schemes of work and assessment plans
· To mark and assess all aspects of the pupils’ work in accordance with the departmental and school assessment policy
· To keep an up to date planner and mark book in accordance with school guidelines
· To produce high quality reports and profiles as required
· To contribute to the production of departmental documentation including schemes of work, resources, examinations, tests etc.
· To help with the smooth running of the department by undertaking tasks as requested and directed by the Head of Department
· To promote good presentation of work by regularly enforcing the school guidelines
· To ensure an appropriate level of pupil behaviour at all times through behaviour for learning strategies so that a learning environment is clearly established in the classroom and to follow the schools behaviour policy as needed
· To have high expectations of the pupils at all times in relation to all aspects of school life
· To be a form tutor or an active member of a year team
· To have a commitment to working actively and collaboratively with colleagues to promote the effectiveness of both departmental and pastoral structures
· To attend staff, departmental, year team meetings and CPD
· To attend parents’ evenings
· Be a role model to the pupils by living out the standards that we would wish to impart and expect
· To foster the social, moral and spiritual development of the pupils through example and guidance
· Be sensitive to the needs, morale and particular circumstances of the pupils providing a sense of direction, reassurance and support for the pupils
· Promote a climate of encouragement and praise and actively support the school’s rewards system
· Help build the self esteem of the pupils by providing opportunities for all to make a positive contribution
· Provide a safe and secure learning environment by applying fair and consistent standards of discipline
· Encourage pupils to have respect for their immediate environment
· Provide a stimulating and differentiated learning environment to meet the needs of all pupils
· Implement whole school SEND support strategies
· Be fully aware and supportive of all established routines, policies and practices
· To carry out his/her responsibilities at all times with due regard to the school’s policy, organisation and arrangements for Health & Safety at Work
· You must promote and safeguard the welfare of children, young and vulnerable people that you are responsible for or come into contact with

Additional areas of responsibility for the upper pay range (UPR)
· Contribute significantly to the development, implementation and evaluation of the school’s policies, practices and procedures, so as to support the school’s Catholic ethos and vision.
· Have extensive knowledge of their subjects/curriculum areas, related pedagogy and assessment 
· Be an outstanding classroom practitioner   
· Make a distinctive contribution to the raising of pupil standards
· Put strategies in place to secure target grades for all pupils at KS4 & KS5
· Take advantage of appropriate opportunities for professional development and use the outcomes effectively to improve pupils’ learning
· Lead on teaching and learning, pedagogy and curriculum initiatives in a subject or year group
· Provide pastoral care as required and being aware of mental health and wellbeing needs
· Provide advice, coaching and mentoring to other teachers in order to help them develop and meet the relevant standards

Conditions of Service:
Governed by the School Teachers Pay and Conditions of Service 2008 supplemented by local conditions as agreed by the governors



Special Conditions of Service
Because of the nature of the post, candidates are not entitled to withhold information regarding convictions by virtue of the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975 as amended. Candidates are required to give details of any convictions on their application form and are expected to disclose such information at the appointment interview. Also, as this post allows substantial access to children, candidates are required to comply with departmental procedures in relation to Police checks.  If candidates are successful in their application prior to taking up post, they will be required to give written permission to the Department to ascertain details from the Metropolitan Police regarding any convictions against them and, as appropriate the nature of such convictions.

St. Aloysius’ College is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

Equal Opportunities
The post holder will be expected to carry out all duties in the context of and in compliance with the School’s Equal Opportunities Policies.


[image: Certificate]

Person Specification – Main scale/Upper Teacher

	Qualifications
	Essential
	Desirable

	Qualified teacher status QTS 
	
	

	Honours degree or equivalent
	
	

	Personal
	
	

	A desire and determination to make a significant contribution to the school as a whole
	
	

	Must be able to manage own work load effectively and respond swiftly to tight deadlines
	
	

	Willingness to share expertise, skills , knowledge and ability to  inspire others as a positive role model
	
	

	Drive, energy, resilience and a sense of humour
	
	

	High expectations of self and of others 
	
	

	Passionate about their subject
	
	

	Excellent punctuality and attendance
	
	

	Ability to work under pressure and to deadlines
	
	

	Demonstrate good judgement
	
	

	Display an awareness, understanding and commitment to the protection and safeguarding of children and young people.
	
	

	Ability to produce required outcomes with minimal supervision
	
	

	Involvement in networking and sharing of best practice.
	
	

	Personal values that are consistent with the ethos of a Catholic School
	
	

	The ambition to develop each child to his or her maximum potential
	
	

	The desire to afford each child the dignity they require to build self esteem and so to flourish
	
	

	Excellent  communication skills
	
	

	Interpersonal skills which demonstrate an ability to motivate students and to convey enthusiasm for teaching & learning
	
	

	Have a positive and ‘can do’ approach when solving problems
	
	

	Must be able to remain calm in stressful situations and instil this calm when necessary
	
	

	Experience
	
	

	Data analysis and target setting
	
	

	Experience of working with others to develop teaching and learning innovations
	
	

	Successful, recent teaching experience in a secondary school
	
	

	Proven record of raising standards at all ability levels
	
	

	Experience of teaching subject to A level standard
	
	

	Professional Development
	
	

	Evidence of substantial recent professional development, including curriculum developments and pedagogy
	
	

	Experience of working with other schools / organisations / agencies
	
	

	Knowledge Skills & Aptitude
	
	

	A sound understanding of the Ofsted framework
	
	

	Good ICT skills consistent with subject
	
	

	Experience of using data to effect improvement
	
	

	Ability to plan strategically, monitor effectively and evaluate analytically
	
	

	Ability to employ a range of resources and teaching & learning strategies encouraging differentiated learning
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How to Apply 


Application Deadline 
Completed application forms must be received by 08 May 2024.

To apply 
[bookmark: _Hlk134540719]Please complete the application form below on page 12 and return it to HR@sta.islington.sch.uk or apply online at http://jobs.islington.gov.uk/disciplines and fill out an application form. If you need any assistance, please contact Schools HR at schoolsrecruitment@islington.gov.uk quoting reference STAC/HODE-P0424. CV’s will not be accepted. 

Completing your application 
Please read the job description and person specification carefully. You should demonstrate on your application how you meet the requirements of the post according to your qualifications and experiences. Please ensure to address each criteria of the person specification as this will be used to assess your suitability for the post. 

Selection procedure 
[bookmark: _GoBack]The selection will be made by a panel of senior leaders. Candidates will be notified immediately after this has taken place. Please would all applicants ensure that their preferred means of urgent contact (phone, mobile phone or e-mail) are clearly identifiable from the application form, so that your confidentiality is maintained.  

References 
Candidates are advised that references will be taken up during the shortlisting process. Candidates are asked to ensure that their referees are warned of the need to respond within the timescale set. In all cases at least two professional references are required.

The post will be offered subject to satisfactory completion of pre-employment checks. 

Safeguarding children 
Prior to appointment, formal checks will be made in accordance with the current statutory requirements relating to child protection. 

Additional 
CVs will not be accepted. 







Guidance for candidates applying for a job with schools 

Before you submit your application form, please read it thoroughly and ensure all sections have been completed legibly and fully and you have addressed all the criteria listed in the person specification.  

General 
The application form plays a crucial part in the selection process, both in deciding whether you will be invited to an interview and at the interview itself. It is vital that you complete the form as fully and accurately as possible. We will not make any assumptions about your experience, knowledge, skills and abilities to do the job.  
Read the advertisement, job description, person specification and other accompanying information carefully before you start. All parts of the application form must be completed. Failure to provide information requested may lead to your application being rejected. 

Personal Details 
Complete this section fully and clearly. If you do not know your national insurance number, you can obtain it from your Inland Revenue National Insurance Contributions office or DWP office and they'll tell you what to do. All successful applicants will be required to produce documentary evidence of their eligibility to work in the UK*. Verification of identity is required before confirmation of appointment. 
*A copy of the Asylum and Immigration Act 2006 is available from Schools Human Resources team including a list of the accepted documents.

Relatives and Other Interests  
If this applies to you, please give the name of the employee, the department/school that they work in and the relationship (e.g. husband, daughter).  

Education, Qualifications and Training 
Ensure you give all the information requested, including dates, establishment where you studied and make clear the level of any examinations e.g. GCSE, GCE 'O' Level or 'A' Level or equivalents etc. and the grades you obtained. Also include here any skills training you have had. You will be required to produce original documentary evidence of any qualifications relevant to the job, and these will be detailed on the Person Specification. Proof of qualification is required before the appointment is confirmed.  

Employment record 
Please list in chronological order, starting with your current or most recent job including employment other than teaching. You have to list details of employment since leaving full-time education. Failure to provide full account of your employment record may lead to your application being rejected. 

Gaps in Employment 
If there are any periods of time that have not been accounted for in your application, e.g. periods spent raising a family or extended travel, please give details. Please ensure that there are no gaps in the history of your education, employment and other experience.  

Personal Statement 
This statement is an important part of the application form. This is where you should describe your experience, skills and abilities. You must demonstrate competence in all areas listed in the Person Specification by giving short examples. Describe how you match the requirements of the job; include experience gained from previous jobs, community or voluntary work. Ensure that the information given is well organised, relevant and brief. You may find it helpful to list each person specification requirement as a separate heading to explain how you meet that requirement.  If you do not send us this statement, you will not be considered for short listing. CVs are not accepted. 

References  
All appointments are subject to verification of employment and suitability of the candidate for the post applied for. References may be taken up immediately after shortlisting. Please note:  
· It is your responsibility to ensure that all named referees, including Parish Priests, where applicable, have consented to providing a reference.
· You must provide the professional email address for references coming from an employer.
· One reference must be from your present or most current employer and references should cover the last 5 years.
· If your last post did not include working with children, a reference will be sought from the employer by whom you were most recently employed to work with children.
· We reserve the right to approach any of your previous employers for a reference.
· Candidates for Headship are advised to seek a reference from their Local Authority. 
· Schools/Colleges of a Religious Character are permitted, to give preference to applicants who are practising Catholics. Therefore, it is recommended that one referee should be your Parish Priest/the Priest of the Parish where you regularly worship, if applicable. Most Senior Leadership posts require you to be a practising Catholic and, therefore, one referee must be your Parish Priest/the Priest of the Parish where you regularly worship.  
· If you are successful, a further post-offer reference will be requested, seeking information on attendance and sickness records. 
 
All offers of appointment depend on receiving references satisfactory to the school. You must give two referees that have had managerial/supervisory responsibility for you, one of whom must be your current/most recent employer. If you have not worked before, give the name of someone who can comment on your ability to do the job, e.g. a teacher or tutor. Further advice on who is suitable as a referee is available from HR. The school reserves the right to ask for substitute or additional referees, if the one you have provided is not deemed to be suitable. 
 
You may ask to see these references, however, some of the information may relate to a third party, e.g. authorship. This type of information cannot be disclosed to you unless: 
· the third party has consented for it to be released, or 
· your right to know this information and its source outweighs the right of privacy of the third party. 
 
Disclosure & Barring Service / Rehabilitation of Offenders Act 1974 
The Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2013 provides that certain spent convictions and cautions are "protected" and are not subject to disclosure to employers, and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found at the Disclosure and Barring Service website, DBS filtering guide. 
 
All school-based jobs are exempt from the provisions of the Rehabilitation of Offenders Act as the work brings employees into contact with children who are regarded by the Act as a vulnerable group. Therefore you will be required to declare any convictions, cautions, reprimands and final warnings that are not "protected" (i.e. filtered out) as defined by the Rehabilitation of Offenders Act. 
If you have been shortlisted and invited for an interview, you will be required to give full details of your criminal record, also be able to discuss any details with the selection panel as part of your interview. This information will remain strictly confidential and will only be seen by those responsible for the recruitment decision. The information will be shredded in line with our policy on the handling and storage of information relating to criminal record disclosures.  Disclosure of a criminal record will not necessarily debar you from employment with Islington Schools, this will depend upon the nature of the offence(s), frequency and when they occurred.  
The application for an enhanced disclosure with barred list information will be verified before your first day of work.  Please read the policy on the recruitment and employment of ex-offenders. If you have any queries, please call Islington Human Resources helpdesk on 0207 527 2875.  
 
Additional Information for people considered to have a disability under the Equality Act  
If this applies to you, please let us know the help you require and we will ensure that reasonable adjustments are made where possible.  
 
Declaration  
It is a condition of your employment that you comply with the prevailing data protection legislation in force from time to time. You must also comply with the Council's data protection and connected policies, which can be obtained from the school office, and all rules, systems, instructions and requirements laid down by the school under the security rules.   
 
Equal Opportunities Monitoring Information  
All job applicants are expected to complete the monitoring details of the form in order to assist us in complying with statutory requirements. All successful applicants are expected to support the policy actively. Copies are available from Islington Schools Human Resources on 0207 527 2875.  
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Policy on the recruitment and employment of ex-offenders  
 
Background   
London Borough of Islington uses the Disclosure & Barring Service (DBS) to help assess the suitability of applicants and volunteers for positions of trust. We do this in compliance with the DBS’s Code of Practice (copies are available from Islington Schools Human Resources or on the internet at www.direct.gov.uk. This policy on the recruitment of exoffenders is made available to all applicants and volunteers to jobs that require a disclosure.   
 
Policy   
The Code of Practice requires us to treat all our job applicants and volunteers who have a criminal record fairly and not to discriminate unfairly against staff and applicants on the basis of a criminal record or other information revealed by a disclosure.
London Borough of Islington is committed to equality of opportunity for all staff. A diverse workforce benefits and adds value to the services we provide. We will be proactive in removing barriers that deny equality to people based on race, gender, disability, ethnic origin, religious beliefs, sexual orientation, age or offending background. Having a criminal record will not necessarily bar you from working for Islington Schools. This will depend upon the nature of the position you have applied for and the background of your offences.   
 
During the application process   
When you apply for a job with Islington schools you will be informed if the job you are applying for is subject to a criminal record check. If it is, you will be asked about any criminal record you may have. You should include details of all cautions, reprimands, warnings and convictions. This information is kept confidential and is only seen by those who need to see it as part of the recruitment process. We select applicants for interview based upon their skills, experience and qualifications.  A failure to disclose a criminal record (including all cautions, reprimands, warnings and convictions, spent or otherwise) at the application stage will normally lead to the withdrawal of any subsequent job offer.  
 
If you are offered a job at Islington Schools   
The job offer will be made subject to satisfactory completion of a criminal record and other checks such as references, medical fitness for the post and any other essential requirements for the post.   
All employees/advisers involved in the recruitment process have been suitably trained to identify and assess the relevance and circumstances of offences, or will seek appropriate advice before making a decision. We also ensure that they have received appropriate guidance and training in the relevant legislation relating to the employment of ex-offenders, e.g. the Rehabilitation of Offenders Act 1974.   
In the event of the successful candidate having a criminal record, the candidate will have the opportunity of discussing the disclosure with a service manager. As a minimum, the following will be taken into account when deciding whether to confirm the appointment:   

· Whether the conviction or information was disclosed during the application stage;   
· Whether the conviction or information revealed is relevant to the job;   
· How long ago the offence(s) took place;   
· The candidate’s age at the time of the offence(s);   
· The number and pattern of offences;   
· Any other relevant circumstances.   
 
All staff/advisers in a position to make recruitment decisions are trained to identify and assess the relevance and circumstances surrounding a criminal record or will seek appropriate advice before making a decision. No decision will be made until your explanation and the above issues have been considered.   
 
Appeal  
You should appeal to the DBS if you believe that the disclosure information is not accurate.  Islington Schools Human Resources will decide whether the nature of the inaccuracy is such that a decision on whether to appoint should be postponed until the appeal is completed.   
 
Policy on handling disclosure information   
All disclosure information is kept securely and will only be seen by those who need to use it to carry out their duties. After a period of six months, it is securely disposed of. The disclosure forms are never kept on personal files.  
Islington Schools Human Resources has a policy statement on the secure storage, handling, use, retention and disposal of Disclosures and Disclosure information which is available from Islington Schools Human Resources on request.   



CVs will not be accepted 

CONFIDENTIAL
[image: C:\Users\Kerri\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.MSO\33FA15DE.tmp]
TEACHER APPLICATION FORM
(Before completing this form please read the Notes to Applicants)


Safeguarding Statement:
We are committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment.

Name of Candidate: 



TO BE USED FOR THE FOLLOWING POSITIONS ONLY:
Lead Practitioner
Fast Track Teacher
Teacher
Newly Qualified Teacher
Unqualified Teacher
Instructor

PLEASE MAKE SURE THAT YOU ARE USING THE LATEST VERSION OF THIS APPLICATION FORM WHICH CAN BE DOWNLOADED FROM THE CATHOLIC EDUCATION SERVICE WEBSITE: 
www.catholiceducation.org.uk

BEFORE YOU BEGIN PLEASE CHECK THAT YOU HAVE THE FOLLOWING:
1. Correct application form for the position being applied for
2. Notes to applicants
3. Recruitment monitoring form
4. Consent to obtain references form
PLEASE DO NOT RETURN ANY COMPLETED APPLICATION FORMS AND/OR SUPPLEMENTARY DOCUMENTS TO THE CATHOLIC EDUCATION SERVICE.  PLEASE RETURN ALL COMPLETED APPLICATION FORMS AND/OR SUPPLEMENTARY DOCUMENTS TO THE SCHOOL/COLLEGE/ACADEMY/MULTI ACADEMY TRUST COMPANY WHERE THE POSITION APPLIED FOR IS BASED, OR AS INSTRUCTED IN THE DETAILS OF THE POST.



PLEASE COMPLETE ALL SECTIONS OF THIS APPLICATION FORM FULLY BEFORE RETURNING IT IF ALL SECTIONS ARE NOT COMPLETED YOUR APPLICATION MAY NOT BE PROCESSED

DETAILS OF ROLE APPLIED FOR:

Application for the position of:
[bookmark: Text2]     


Full Time ☐  Part Time  ☐  Job Share ☐


[bookmark: Text3]At:       	School / Academy


At which the:
Governing Body ☐ 
Academy Trust Company ☐ 
Multi-Academy Trust Company ☐ 
is the employer of staff.


[bookmark: Text4]In the Local Authority of:		     


[bookmark: Text5]In the Archdiocese / Diocese of:		     


[bookmark: Text6]Please state where you first learned of this vacancy:	     



Personal Details:

[bookmark: Text7]Title:					     	

[bookmark: Text8]Surname:				     

[bookmark: Text9]First Name(s):				     

[bookmark: Text10]Known as (if applicable):		     

[bookmark: Text11]Religious Denomination / Faith:		     

[bookmark: Text12]Address:				     			

Telephone Numbers:
[bookmark: Text13]Home:					     		


[bookmark: Text14]Mobile:					     		


[bookmark: Text15]Email Address:				     


How do you prefer to be contacted? 	Phone ☐ Email  ☐


[bookmark: Text48]DfE Teacher Reference Number:      

Do you have Qualified Teacher Status? Yes ☐  No ☐

[bookmark: Text49][bookmark: Text50]QTS Certificate Number:      		Date of qualification as a teacher:      

[bookmark: Text51]Education Workforce Council (Wales only) or other Membership Number:      

Details of Present Employment:

Are you presently employed:		Yes ☐  No ☐ 

If no, please proceed to the next section.

[bookmark: Text16]Details of present post:		     


[bookmark: Text17]Role:				     


[bookmark: Text18]Name of employer:		     


[bookmark: Text19]Name of school / Academy 	     
(if different):


[bookmark: Text20]Address:			     		




[bookmark: Text21]Telephone Number:		     
	
		
[bookmark: Text22]Local Authority:			     		


[bookmark: Text23]Archdiocese / Diocese:		     


Permanent  ☐      Temporary  ☐


[bookmark: _Hlk5007998]Full time  ☐     Part time   ☐    Job share ☐


Description of key duties / responsibilities (including subjects and key states taught (if applicable)):
     



[bookmark: Text24]Date of appointment:		     


[bookmark: Text25]Notice required:		     


[bookmark: Text26]If notice already given, date	     
it is due to expire:	


[bookmark: Text27]Reason for leaving:		     



[bookmark: Text28]Salary scale 			     
(e.g. main / upper / leadership)			


[bookmark: Text29]Group of school / 		     

Number on role:
	
		
[bookmark: Text30]Spine Point:			     			


[bookmark: Text31]Additional Allowances 		     
(including inner / outer / fringe London):	


[bookmark: Text32]Gross annual salary:		     



Employment History:
Please complete in chronological order, starting with the most recent:

	Full name and address of school / college / academy (state whether nursery / primary / secondary / comprehensive / selective etc.) include details of local authority if relevant
	Approx. number on roll





	Age range taught & single sex / mixed
	Post held and responsibilities including subjects taught and key stages taught
	Dates employed month / year
(from – to)
	Reason for leaving

	[bookmark: Text52]     
	[bookmark: Text53]     





	[bookmark: Text54]     
	[bookmark: Text55]     
	[bookmark: Text56]     
	[bookmark: Text57]     

	     
	     





	     
	     
	     
	     

	     
	     





	     
	     
	     
	     

	     
	     





	     
	     
	     
	     

	     
	     





	     
	     
	     
	     

	     
	     





	     
	     
	     
	     





Other Employment / Work Experience:
Please complete in chronological order, starting with the most recent:

	Employment / Experience
	Employer / Location
	Responsibilities
	Dates employed month / year
(from – to)
	Reason for leaving

	[bookmark: Text58]     





	[bookmark: Text59]     
	[bookmark: Text60]     
	[bookmark: Text61]     
	[bookmark: Text62]     

	     





	     
	     
	     
	     

	     






	     
	     
	     
	     

	     





	     
	     
	     
	     

	     





	     
	     
	     
	     

	     





	     
	     
	     
	     






If there are any periods of time that have not been accounted for in your application, for instance, periods spent raising a family or of extended travel, please give details of them here with dates.  The information provided in this form must provide a complete chronology from the age of 18.  Please ensure that there are no gaps in the history of your education, employment and other experience.  Failure to provide a full account may lead to your application being rejected.


	Dates (from – to)
	Activity
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If you have ever been ordained and/or been a member of a religious community please provide details here:
[bookmark: Text33]     


Post-11 education and training:
Please complete in chronological order, starting with the most recent:

	Full name and address of establishment
	Full or part time
	Dates attended month / year
From - to
	Date of award
	Awarding body and registration number (if known)
	Award and classification



Post-Graduate Qualifications (please state if you hold the Catholic Certificate of Religious Studies (or equivalent))
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Higher Education Qualifications
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School / College Qualifications
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Continuing Professional Development
Please list any courses you have completed and/or any professional development in which you have been involved in the past 3 years which you consider relevant to this post.

	Course Title

	Course Provider
	Length of Course
	Dates
From – To
	Award / Classification (if applicable)
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Please provide details of your most recent safeguarding training:
[bookmark: Text34]     

Professional Memberships:

Chartered College of Teaching:
Associate ☐  Member (MCCT)  ☐ Fellow (FCCT)  ☐ Chartered Teacher (CTeach) ☐

Please list any other professional bodies of which you are a member:
[bookmark: Text35]     

Interests and Hobbies:
Please list your interests and hobbies outside of work:
[bookmark: Text36]     
Supporting Statement:
Please provide a written statement of no more than 1,300 words detailing why you believe your experience, skills, personal qualities, training and/or education are relevant to your suitability for the post advertised and how you meet the person specification applicable to the post.  You should pay particular attention to the national standards for the position for which you are applying.
	[bookmark: Text118]     














References:
A referee who is a current or former employer should have full access to the applicant’s personal records, to the extent that this is achievable in compliance with the General Data Protection Regulation.  Schools / Academies / Colleges of a Religious Character are permitted, where recruiting for teaching posts, to give preference to applicants who are Catholic.  If you are a practising catholic, you should nominate, as one of your referees, your Parish Priest / the Priest of the Parish where you regularly worship.  
If you are Catholic but do not consider yourself to be “practising”, you may (as an alternative to nominating your Parish Priest as a referee), provide a copy of your baptism certificate, or the name and address of the parish where you were baptised and the date of your baptism.  
In requesting a Priest’s reference or baptismal information, it is not our intention to deter applications and non-Catholics are welcome to apply.  Please see the Notes to Applicants for further guidance.  It is the responsibility of the Applicant to ensure that all named referees, including Parish Priests, where applicable, have consented to providing a reference.  Please also ensure that you complete and return the consent to obtain references form with your application.
In accordance with Keeping Children Safe in Education we will obtain and scrutinise references prior to interview and referees will be contacted to provide further clarification as appropriate.  All information provided by referees will also be compared for consistency with the information you provide on this form and you will be asked about any discrepancies.  Please advise if you do not want us to take up references at this stage and provide reasons.
[bookmark: Text47]     


Referees will also be asked for information about:
· all disciplinary offences (including those where the penalty is “time expired” if related to children); and 
· all child protection allegations including the outcome of any child protection investigations.
You are advised to read the relevant section of the Notes to Applicants before completing this section.  
If any of your referees knew you by another name please specify that name alongside the details of the relevant referee.


Present School / Employer:

[bookmark: Text37]Name:		     

[bookmark: Text38]Address:	     

[bookmark: Text39]Role:		     

[bookmark: Text40]Telephone:	     

[bookmark: Text41]Email:		     





Other Professional (where you are not currently employed with children, this must be your most recent school / college / employer prior to your current employer):

Name:		     

Address:	     

Role:		     

Telephone:	     

Email:		     

Parish Priest / Priest of the Parish where you regularly worship (if applicable):

Name:		     

Address:	     

Role:		     

Telephone:	     

Email:		     

Please tick this box if you have enclosed a copy of your baptism certificate with this application form: 
☐
If you have not nominated your Parish Priest as a referee and you have not provided a copy of your baptism certificate please enter the name and address of the Parish where you were baptised and the date of your baptism here:       

If you or your spouse / civil partner / partner are related by marriage, blood or as a co-habitee to any member of the Governing Body / Academy Trust Company / Multi Academy Trust Company or any current employee(s) of the Governing Body / Academy Trust Company / Multi Academy Trust Company please provide the relevant details here:
Name(s) of Governing Body / Academy Trust Company / Multi Academy Trust Company / Employee(s):
[bookmark: Text42]     
Relationship(s) to you:
[bookmark: Text43]     


Disclosure of Criminal and Child Protection Matters and Disclosure and Barring Service Checks

The Governing Body / Academy Trust Company / Multi Academy Trust Company is obliged by law to operate a checking procedure for employees who have access to children and young people.
Please confirm whether you have ever been the subject of any child protection concern either in your work or personal life, or been the subject of, or involved in, any disciplinary action in relation thereto, including any which is time expired.

Yes ☐ No  ☐

If yes please provide full details:
[bookmark: Text44]     

It is an offence to knowingly apply for, offer to do, accept, or do any work in a regulated position if you have been disqualified from working with children.  Any offer of employment will be subject to checks being carried out in order to ensure that you are not subject to a prohibition order or an interim prohibition order.
In the event of a successful application an offer of employment may be made to you which is conditional upon receipt of satisfactory Disclosure and Barring Service Checks (“DBS Checks”) in relation to criminal and child protection matters.  Please note that a conviction will not necessarily be a bar to obtaining employment.
By checking the box you consent to a DBS Check(s) being made: ☐


Rehabilitation of Offenders Act 1974

If you have any convictions, cautions, reprimands or final warnings that are not “protected” as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013 and 2020), then the details of these must be disclosed if you are invited for interview.
Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website.
If you are invited for interview, please bring The Rehabilitation of Offenders Act 1974 – Disclosure Form with you to the interview in a sealed envelope marked “Confidential – Rehabilitation of Offenders Act 1974 – Disclosure Form”.  You will be asked to hand the form to the interviewer at the end of the interview.  If you do not have disclosable convictions, please complete the relevant sections of the Disclosure Form.

Request for Your Consent to Process Your Data

In compliance with the General Data Protection Regulation (GDPR), we wish to ensure you are aware of the purpose for which we are requesting your consent to collect and process the data we have asked you to provide on this application form.

Important information regarding your consent

1. We are St Aloysius’ College (VA).

2. Being a Catholic education provider we work closely with the school’s / academy’s Diocesan Authority, the school’s / academy’s Trustees, the Local Authority, the Department for Education, the Catholic Education Service with whom we may share information you provide on this application form if we consider it is necessary in order to fulfil our functions.

3. The person responsible for data protection within our organisation is the Business Manager and you can contact them with any questions relating to our handling of your data.  You can contact them by email atemling enquiries@sta.islington.sch.uk.

4. We require the information we have requested on this form in order to process your application for employment.

5. To the extent that you have shared any special categories of personal data[footnoteRef:1] this will not be shared with any third party except as detailed in paragraph 2 above, unless a legal obligation should arise. [1:  Article 9(1) GDPR sets out the special categories of personal data as follows: “personal data revealing racial or ethnic origin, political opinions, religious or philosophical beliefs, or trade union membership, and the processing of genetic data, biometric data for the purpose of uniquely identifying a natural person, data concerning health or data concerning a natural person’s sex life or sexual orientation….”] 


6. If your application is successful, the information you have provided on this form will become part of your personnel file which shall be retained throughout the duration of your employment within our organisation and afterwards in accordance with our data retention policy.

7. If you are unsuccessful, your application form and any documents you have submitted in support of your application will be destroyed after a period of 6 months.

8. We will keep a record of your consent as evidence that we have obtained your consent to collect and process the data you have provided on this application form.

9. You have the right to withdraw your consent at any time and can do so by informing our organisation’s Data Protection Officer (see paragraph 3 above) that you wish to withdraw your consent.

10. To read about your individual rights you can refer to our fair processing notice and data protection policies.

11. If you wish to complain about how we have collected and processed the information you have provided on this form, you can make a complaint to our organisation by contacting St Aloysius’ College. EnglishIf you are unhappy with how your complaint has been handled you can contact the Information Commissioner’s Office via their website at www.ico.org.uk.

Request for your consent
Please ensure that you read paragraphs 1-11 above and raise any relevant questions before providing your consent below:
· I confirm that I have read and understood paragraphs 1-11 above and that I have been offered the opportunity to raise any relevant questions: Yes ☐  No ☐
· Please check this box if you agree to our collecting and processing your personal information as described in paragraphs 1-11 above: ☐
· I agree to my personal data being shared as stated in paragraphs 2 and 5 above: Yes ☐  No ☐

Right to work in the UK.

The Governing Body / Academy Trust Company / Multi Academy Trust Company will require you to provide evidence of your entitlement to undertake the position applied for and/or of your ongoing entitlement to live and work in the United Kingdom in accordance with the current immigration rules.  More information can be found in the Notes to Applicants.  By checking the box below, you confirm that you are legally entitled to work in the United Kingdom and that you will promptly provide documentary evidence of such entitlement when requested:  ☐


Language requirements for public sector workers.

The ability to communicate with members of the public in accurate spoken English is an essential requirement for the post.  This is because this is a public facing public sector post. Please note that this language requirement may be in addition to mandatory English language requirements associated with your immigration route. 


Declaration.

If you know that any of the information that you have given in this application form is false or if you have knowingly omitted or concealed any relevant fact about your eligibility for employment which comes to our attention then your application form may be withdrawn from the recruitment process.  Please note that checks may be carried out in order to verify the information you have included. 
Providing false information is an offence and may result in this application being rejected.  If such a discovery is made after you have been appointed then you may be liable to be dismissed summarily.  You may also be reported to the Teaching Regulation Agency (TRA) (England only) or the Education Workforce Council (Wales only) and/or the Police, if appropriate.
By signing below I hereby certify that all the information given by me both on this form and in any supplementary pages and/or the supporting evidence provided, is correct to the best of my knowledge and belief, that all the questions relating to me have been fully answered and that I possess all the qualifications that I claim to hold.  
I acknowledge that it is my responsibility as the applicant, if invited for interview, to disclose information to the panel which may affect my suitability and/or eligibility to work with children and/or vulnerable adults.

[bookmark: Text45]Signature:      

[bookmark: Text46]Date:      

(The post will be subject to the terms and conditions of the appropriate Catholic Education Service model contract, a copy of which will be provided to you before interview if you are shortlisted).
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Headteacher: Ms P Whyte




